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COI'JTIACOBAHO YTBEPXKXJIAEHO
Ha OO0uieM coOpaHuu pabOTHUKOB npukazoM UIIOY «KVY JI»
(mpotokout ot 09.01.2025 r. Ne 01) ot 09.01.2025 r. Ne 06/25-01
MNOJIO)KEHUE

Ob OBLIEM COBPAHUHU PABOTHUKOB
YOY «KOJUJIEIXA YIIPABJEHUA U IN3ANHA»

1. OBIIUE IMOJIOXKEHUSA

1.1. Hacrosimee IlonoxkeHue perinaMeHTUPYET AEATENbHOCTh KOJUIETHAIBHOIO
opraHa CaMOYIPaBJI€HUsI YaCTHOTO MPO(PECCHOHATIBLHOIO 00pa30BaTENbHOIO YUPEKICHUS
«Komnemk ynpaenenust u nu3aiiHay (nanee - Komnemk) - odmero coOpanus paOOTHUKOB
(manee - OO1ee codbpanue).

1.2. JlestenpHocTh OOmero codpanust Komtemka perymupyercss ClaeayrOImUMU
JIOKaJIbHBIMA 1 HOPMATHUBHBIMU aKTaMU

— ®denepanbHbiii 3ak0H OT 29.12.2012 1. No 273-®3 "OO6 oOpa3oBaHuHM B
Poccuiickon @eneparun';

— TpynoBoit komekc Poccumiickont ®enepaunn, npukas MuHHCTEpCTBA
npocetnieHust PO ot 24 asrycra 2022 r. Ne 762 «O06 yrBepxknenun [lopsijika opranuzanuu
U OCYIICCTBJICHHSI 00pa30BaTEIbHON JEATEILHOCTH MO 00pa30BaTEIbHBIM IMPOTrpaMMaM
cpeaHero npodecCHOHAIBHOTr0 00pa3oBaHusy (C U3BMEHEHUSIMU U JOTIOJTHCHHUAMU);

— ®enepanbhbiil 3aKk0H 0T 27.07.2006 Ne 152-®3 "O nepcoHaNbHBIX JaHHBIX ",

- YcraB YupexeHus,

— Hacrosee [lomoxenne.

1.3. OGuiee cobpaHue SBISETCS KOJJIETHAIbHBIM OPraHOM YIIPABIIEHUSI, COCTOUT U3

BCeX paOOTHUKOB, HAXOJSIIUMXCS B TPYHOBBIX OTHomeHUsXx ¢ Komnemkem, u
(GYyHKIMOHUPYET B IENAX pealu3aliyd 3aKOHHOTO IpaBa paOOTHUKOB YUpEXKICHUS U
oOydaroluxcsi Ha ydacTHE B YIPABICHUU YUPEKJACHUEM, OCYIIECTBICHUS Ha JeJie
NPUHIMIA KOJJIETHAIBHOCTH YIPABICHUS.



2. COCTAB OBHIET'O COBPAHUSA U OPTAHU3ALIUSA
PABOTbBI OBHIET'O COBPAHUSA

2.1. B cocraB OGmiero coopanus BXoaaT aupekTop Komemka u Bce pabOTHUKH, TSI
KoTopbix Kommemk sBIsETCS OCHOBHBIM MECTOM pabOThl, BKJIIOYas pPaOOTHUKOB
000COOJIEHHBIX CTPYKTYPHBIX TOJAPA3NICICHUN, a TaKXKe IMPEICTABUTEIN OOyYarOIIMXCS
Konnemxa - crapoctsl rpyr.

2.2. B cocraB OO6miero coOpanHus HE BXOAAT PaOOTHUKH, OCYIIECTBIISIONINE
TPy10Bbie GYHKIIUU HA YCIOBUSX TPYJIOBBIX COTJIAIICHUHN U IO COBMECTUTEILCTRY.

2.3. Jlna npoBenenus 3acenanust OOmiero coOpaHus W30UparoTCs TpejaceaaTeb,
CEKpeTaph, U CUETHASI KOMHUCCHS (TTPH HEOOXOAMMOCTH TTPOBEICHHS TAWHOTO TOJIOCOBAHMS )
IPOCTHIM OOJIBIIMHCTBOM I'OJIOCOB ITyTEM OTKPBITOI'O TOJIOCOBAHUSI.

2.3.1. Ilpeacemarens OTKpBIBAaCT M 3akpbhiBaeT 3acemanue OOmiero coOpaHwus,
MPEJIOCTABIAET CIOBO €r0 yYaCTHHUKAM, BBIHOCHUT Ha TOJIOCOBAaHHE BOIPOCHI MOBECTKU
3acenanus, OOECreYrMBaeT COOJIFOICHUE TIOPSIKA YTBEPXKIACHHUS IPOTOKOJIOB CYETHOU
KOMHUCCHUH (TIPU TTPOBEJICHUM TAWHOTO T'OJIOCOBAHMSA), MOAMKUCHIBAET MPOTOKOJ 3aCEIaHuUs
OO6murero coopaHus.

2.4. Cexperapb BelmeT MPOTOKOJ 3acelaHus, a TaKxke mepenady ohOpMIICHHBIX
MIPOTOKOJIOB HAa XpaHEHHWE B COOTBETCTBUHU C yYCTAaHOBJICHHBIMU B Koiuiemke mpaBriiamu
OpraHu3aIlUy JISJIOMPON3BOJICTBA, C YKA3aHUEM CIICAYIOIINX CBEICHUN:

— KOJIMYECTBO PAOOTHUKOB, MPHUHSBIIUX ydacTUE B 3aceJaHUU, OTMETKa C
coOJII0ICHUEM KBOPYMa,

- pemenure OO1Iero coopanus;

— COCTaB CUETHON KOMHUCCHU (TIPU MPOBEACHUH TAHOTO TOJIOCOBAHUS);

- KOJIMYECTBO «3a», «IPOTHUB» M «BO3JCPXKAICI» IO KaXKIOMY BOIIPOCY,
MOCTaBJICHHOMY Ha TOJIOCOBAHHE;

— KOJIMYECTBO UCTIOPUYCHHBIX OIOJIJIETEHEH TT0 UTOTaM TaiHOTO TOJIOCOBAHMUS;

— KOJIMYECTBO CTPAHUII POTOKOJIA MOCYETa TOJIOCOB MTPU TAHOM T'OJIOCOBAHUH.

2.4.1. TIporokon 3acenanust OO1ero cooOpanus MOIANUCHIBACTCS MpecenaTesieM 1
cekpetapem. [Ipu BhIHECEHHH BOIIPOCOB Ha TalHOE TOJOCOBAHME K MPOTOKOTY 3aceqaHus
OO6uiero codbpanus MPUKIAIBIBAETCS MPOTOKOI MOJCYETa TOJI0COB, MOANUCAHHBI BCEMU
YJICHAMH CUCTHON KOMUCCHH.

2.4.2. B cnydae oOHapy»KeHUs B MPOTOKoJE 3acenanust O01mero codpanus onmoox,
HETOYHOCTEH JINOO NCKAKCHHUH (PAKTHISCKUX TAaHHBIX, JTFOOOW yUYaCTHUK 3aCETaHMsI BIIPABE
oOpaTUThCA K TpeAcenareNto ¢ TpeOOBaHWEM BHECTH COOTBETCTBYIOIIME W3MEHEHUSI.
[Ipeacenarens 00si3aH paccMOTpEeTh OOpallleHue, MPUHATH MEpPbl MO KOPPEKTUPOBKE
MIPOTOKOJIa U 00ECIIeYnTh BHECEHUE YTOUHECHUN. MHBOopMaIus o BHECEHHBIX U3MCHEHHIX
MOJIJICXKUT OTJIAIICHUIO Ha Ommkaiiiem 3aceaannu OO1ero coopanus.

2.5. IlpuHaTHE pelIeHu IO BOMPOCAM IMOBECTKH THS M YTBEPXKIACHHE MPOTOKOJIA
3acenanuss OOmIero coOpaHusi OCYHIECTBISIIOTCS IYTEM OTKPBITOIO TOJOCOBAHMS
KBAIM(UUUPOBAHHBIM  OOJBIIMHCTBOM  TOJIOCOB HE MeHee 2/3  pabOTHHUKOB,
MPUCYTCTBYIOIMX Ha 3acefdaHuu. VICKIIOYeHHE COCTaBISIOT BOIPOCHI, PEUICHUsS IO
KOTOPBIM MTPUHUMAIOTCS ITyTEM MTPOBEICHHS TAHOTO TOJIOCOBAHUS:



- n30paHue mpeacTaBUTeNs (MPEACTaBUTEIBLHOTO OpraHa) NI MPeICTaBICHUS
WHTEPECOB paOOTHUKOB B COITMATHPHOM MMAPTHEPCTBE HA JIOKAJILHOM YPOBHE;

- onpejereHrue MNEepPBUYHOM NPO(COI03HON OpraHu3alKMu, KOTOpOil Oyner
nopydeHo HanpaBuTh upekropy Komiemka (ero mpencTaBuTeNio) IpeioKeHHe 0 Hadase
KOJUIEKTUBHBIX IIEPETOBOPOB OT UMEHU BCEX PAOOTHUKOB.

2.6. Ilepemaua mpaBa rojoca oAHMM ydacTHUKOM OOmiero coOpaHus Ipyromy, a
TaK)Ke MPOBEJCHUE 320YHOT0 TOJIOCOBAHUS 3aIIPEIIAOTCS.

2.7. Pemenus, mpuHITHIE B xo/€ 3acemanus OOmero coopanus, GUKCUPYIOTCS B
npotokoie. [Iporokon 3aceqanus OO6mero coOpanusi COCTaBIsETCS HE MO3HEee S5 (TISATH)
pabouux JHEW MOCIIe 3aBEPIICHUs 3aCeAaHMs B ABYX AK3EMIUIIPAx, MOIMUCHIBAEMBIX €TI0
npeceaaTesieM U CEKpeTapeM.

2.8. Ha 3acenanus o611ero coopaHust MOTyT MPUTJIAIIATHCS 00yJarOITUecs, pOIUTETN
oOy4Jarormuxcst (3aKOHHBIC TIPEICTABUTEIN ), PECTABUTEITN Y UPEAUTENS, TPEICTABUTEIIN
OpraHOB MECTHOI'O CAMOYIIPABJICHUS U UCTIOJHUTEIBHON BIACTH, TPO(COIO3HBIX OPTaHOB,
OOIIIECTBEHHOCTH, pPAOOTHUKH, OmpeneiaeHHbie 1. 2.2. Hacrosmero [lomokeHws.
[IpurnaieHHbie y4acTBYIOT B paboTe 00111ero coOpaHusi ¢ IpaBoOM COBEUIATEIHHOTO Tojioca
Y y4acTHs B TOJIOCOBAHUHW HE TPUHUMAFOT.

3. KOMIIETEHIU OBILIETI'O COBPAHUSA

3.1. K xomnierenniuu OO01ero cobpanus pabotaukoB Kostemxa oTHOCATCS:

- BHECEHUE NpeokeHul aupexkTopy Kosiemka mo oCHOBHBIM HallpaBiIeHUSIM
nestenbHocT Kosuiemka, BKIOYash MNPENJIOKEHUS IO TEPCHEKTHUBE (CTpATeTHH) €ro
Pa3BUTHS;

- 0o0CYXJICHE M COIJIACOBAaHWE IIPOCKTOB YCTaBa, TMPaBHJI BHYTPCHHETO
TPYIOBOTO PACTIOPSAKA M WHBIX JOKATHHBIX HOPMATUBHBIX aKTOB, 3aTPAarHBAIOIINX TPaBa
PabOTHHUKOB,

- BHECEHME U3MEHEHUH U JononHeHui k YcraBy Komnempka;

— n30paHre KOMHUCCHU TI0 TPYAOBBIM CITOPaM;

- MPUHSTHE PEMICHHS 0 HEOOXOIMMOCTH 3aKITFOUCHUS KOJUIGKTHBHOTO JJOTOBOPA;

— NPUHSATHE TIPOEKTA KOJIJIEKTUBHOTO JIOTOBOPA;

- BHeceHue mnpemnoxenuit Jupekropy Kosiemxa mo BompocaM COIMANIbHO-
YKOHOMHUYECKUX, (PMHAHCOBBIX ¥ MHBIX YCIOBUHU TPY/a;

— 3aCITyIIMBAaHUE U COTJIACOBAHME TOOBOT0 OTUETA O PE3YJIhTATAX JIEATECIHHOCTH
Konnemxka;

- MPUHATHE JIOKAJBHBIX HOPMATHUBHBIX aKTOB, 3aTPardBaloIIUX IpaBa
pabotHukoB Komremka;

- ydacTue B 00CYKJI€HUHU MEePCIEKTUBHOIO I1aHa pa3Butusa Kosnemxka;

- corjlacoBaHUE MPABWII BHYTPEHHETO PACTIOPSIKA 00YUYAIOITHUXCS.

3.2. Ob6miee coOpanve W (WIM) €ro YMNOJTHOMOYECHHBIM TPEICTABUTEIh BIIPABE
MPEACTABIATE HHTEepechl paboTHUKOB Kosutemka B MpodecCHOHANBHBIX COI03aX W MHBIX
o0BeIMHEHUSAX PAOOTHUKOB, a TAK)KE B APYTHX OPraHU3AIUAX MO BOMPOCAM, OTHECEHHBIM
K UX KOMITCTCHIINH.
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3.3. Kommerenmus OOmiero cobpanusi onpeaensercss HacrosmuM [lomoxxennem u
MOJKET OBITh IONOJHUTENIbHO ycTaHOBJIeHa Y craBoM Koiemxka.

3.4. Or umenun Komnmemxka OOmiee coOpaHue HE BBICTYNMACT W HE OCYIIECTBIISCT
MPEICTaBUTEIBCTBO IOPUINYECKOTO JINIIA.

4. PETJIAMEHT PABOTbBI OBIIETI'O COBPAHUSA

4.1. Ob1ee coOpaHue MPOBOAUTCS 1O MEpPe HEOOXOAUMOCTH (CO3bIBA), HO HE PEXKeE
OJTHOTO pa3a B rofl. Pemenue o co3piBe OO01ero coopanust Komiemka BripaBe mpuHSTS:

— nupextop Kostemxka,

- MPEACTAaBUTEIBHBIA OPTaH;

- WHULMATHBHAs TIpylnna padOTHUKOB, cocrosmas He MeHee yeM u3 30
IPOLIEHTOB paOOTHUKOB, MMEIOIIUX MIPaBO y4acTBOBaTh B O0I11eM coOpaHuH.

4.1.1. Beiieyka3aHHblil oprassl ¥ (WiK) auna npeactasisitoT Jupekropy Komnemxka
oopMIIECHHOE B MUCHbMEHHOM BHJIE perieHre o co3biBe OO0mero codopanus. K pemieHuto
JOJIKEH OBITh PUIIOKEH MEPEYEHb BOIIPOCOB K paccMOTpeHH0 O0ImMM coOpaHueM.

4.1.2. Mupextop Komremxka o6s3an co3path OO1iee coOpanue B cpok He Oonee 7
(cemu) paboumx JHEW M co37aTh HEOOXOJUMBIC YCIIOBUS s mnpoBeaeHus OOI1ero
coOpaHus, €ClIM TMepeYeHb BOMPOCOB, TPEICTaBIsAEMbIH K paccMoTrpeHuro OOmum
coOpaHueM:

- OTHOCHUTCA K KomneTeHuu Oo1iero coopanus;

= paHee He ObUT paccMoTpeH OOmmMM coOpaHueM W (WIK) BOIMPOCHI OBLIH
PacCMOTPEHBI, OJTHAKO PEIICHUSI IO HUM HE OBIITU TPUHSTHI.

4.2. O6mee coOpaHHe CUUTACTCS COCTOSBIIMMCS, €CJIM Ha HEM IPUCYTCTBOBAJIO
OOJIBITIE TTOJOBHHBI CITUCOYHOTO COCTaBa PAOOTHUKOB, TSI KOTOPHIX Kosmemk sBisercs
OCHOBHBIM MECTOM paboThl. B Ha3HadueHHOE BpeMs MpEACTaBUTEIh WHUIIMATOPA CO3BIBA
O6miero coOpaHusi OOBABISAET Hayalo 3acelaHusl M TMPEIOCTABISET CJIOBO JIMILY,
OTBETCTBEHHOMY 3a PETHUCTPAIUIO YIACTHUKOB. ECI HA MOMEHT OKOHYaHUS PETUCTPAIIIN
KBOpyM He HaOpaH, 3acemanue OOmiero coOpaHusi NMEPEHOCHUTCS Ha APYryl JaTy ¢
MOCTEAYIOIUM YBEIOMIICHUEM HE MPHUCYTCTBOBABIIMX O JIaTe, HA KOTOPYIO MEPEHECEHO
3ace/laHue.

4.2.1. TlepeneceHHOe 3acelaHue MPOBOIUTCS IO TOBECTKE JHS HECOCTOSBIIETOCS
O6miero coOpanusi, ee U3MEHEHUE HE JOIMYCKAeTCs.

4.3. BueouepenaHoe oOiee coOpaHHE MOXKET CcoOMpaThCs MO TPEeOOBAHUIO
MEJJarOTHYECKOTO COBETa, YMPABJIIONIETO COBETa, YUPEAUTENs WIA 10 3asBICHUIO
YYaCTHUKOB 00pa30BaTeILHOTO Ipoliecca, T0JaHHOMY B TUCBMEHHOM BHJIE.

4.4, Tlepen nawamoMm paboTel OOmmIEro coOpaHuUs CceKpeTaph OOIIEro coOpaHus
(buKcUpyeT ABKY YIEHOB U BeET MpoTokoa O6miero coopaHus.

4.5. TTpu paccMOoTpeHUH MOBECTKHU JHS 3acenanust OO1ero coopanusi pabOTHUKAMH,
yYaCTBYIOIIUMH B €r0 pa0d0Te, B TOBECTKY MOTYT OBITh BHECEHBI U3BMCHCHHMS 1 JIOTTOJIHCHHUSI.
N3MeHeHus u JOMOJHEHHS BHOCAT peleHremM O0miero coopaHusi.



4.6. Pemenus OOmiero codpaHusi IpUHAMAIOTCS! OTKPHITHIM FOJIOCOBAHUEM MPOCTHIM
OONBITMHCTBOM T010c0B. Permenne O061iero coopanusi cunTaeTcs NPUHATHIM, €CITH 332 HErO
nporojocoBaio Oonee 50 (mATUAECATH) MPOLEHTOB MNPUCYTCTBYrONUMX Ha OOiem
coOpaHum.

4.7. Tlpu paBeHCTBE TOJOCOB MPU TOJOCOBAHUM MPUHHUMAETCS TO pELIEHHUE, 3a
KOTOpPOE ToJI0coBa npejcenaresb Oo1ero coopanus.

4.8. Pemenus OOmero coOpaHus BCTYMAOT B 3aKOHHYIO CHJy TIOCIE HX
YTBEPKACHUS AUPEKTOpOoM. B ocTanbHbIX citydasx perienus O01ero coopanus UMEIOT IS
JUPEKTOpa PEKOMEHIaTENIbHBIN XapaKTep.

4.9. Pemenuss OO6mero coOpanusi MOTyT OBITh OOHApPOJOBAHBI, JIOBEACHBI [0
CBEICHMSI BCEX YUYACTHUKOB 00pa30BaTEIbHOIO MIPOLECCA, BKIFOUEHBI yOJINYHbIE OTUYETHI.

4.10. dupekrop YupexxaeHus BOpaBe OTKIOHUTH pemeHne Oo1ero coopanus, eciu
OHO IPOTHBOPEUUT JECHCTBYIOIIEMY 3aKOHOAATEIbCTBY W/WIM MPUHATO C HapyLICHUEM
Hacroswmero [lonoxenus.

4.11. Cpok nomHomouunit O61iero coopanusi — 6ecCpoyHoO.

4.11.1. CocraB OOGuiero cobpanusi popmupyercs U3 pabOTHUKOB, HAXOMSIIUXCS B
TPYIOBBIX OTHOweHUs X ¢ Komnemxem, u OOHOBISIETCS aBTOMAaTHMYECKH B CBSI3U C
KaJJpOBBIMU H3MEHEHUSIMHU.

5. AEJOITPOU3BOACTBO OBHIETI'O COBPAHMSI.

5.1. Cexkperapem OOmiero cobpanusi BEAyTCsl TPOTOKOJBI 3aCENaHU, B KOTOPBIX
odopmitsitorest pemrenus: O01ero coopaHusl.

5.2. Tlporokoner OOmiero cobpanus paOOTHUKOB M OOYYAIOIIMXCS XPaHATCS
corjacHo HoMeHkiarype nen Komemka, y cekperapsi-Ieaonporn3BOUTENs .

5.3. Hymepanus mpoToKoJI0B BEAETCS OT HaYaia KaJeHIapHOTO Toa.

5.4. Cekperapp OOmero cobpanus 0ohOpMIISIET, MOAMKUCHIBAET W MPEACTABISET
MPOTOKOJI Ha MOANUCH mpeaceaarento OOiiero coopanusi B Te4eHUE TpeX JHEH OT JaThl
3acelaHusl.

5.5. Hacrosmee Ilonoxxenne npuHumaercss pemenueM OOmero coOpaHus u
yTBepxkaaercs nupexkropom Komemxka.

5.6. VI3aMeHeHus 1 AOTIOTHEHMS B HacTosmee [1o1okeHne BHOCITCS ITOCIE PUHSTHS
pemerrem O01IeT0 COOpaHus M YTBEPKAAIOTCS TpuKa3zoM nupekropa Komnemxka.

5.94. O6paboTKa U XpaHEHHE MMEPCOHATIBHBIX IAHHBIX, COJIEPIKALUXCS B TPOTOKOJIAX
OO6miero coOpaHus, OCYIIECTBISIETCS B COOTBETCTBUH ¢ DemepanbHbIM 3aKOHOM OT
27.07.2006 No 152-®3 «O mnepcoHalbHBIX MAaHHBIX». [IpOTOKOIBI, coAepKalue
MIEPCOHANIbHBIE JTAHHBIE YYACTHUKOB, MOJJICKAT XPAHEHUIO W 3aIIUTE B COOTBETCTBHH C
TpeOOBaHUSAMH, YCTAaHOBJICHHBIMU JIOKaJbHbIMU akTamu Kosutemxka mo obecrnedeHHro
0€30MacHOCTH MEPCOHABHBIX JIAHHBIX, a TAK)KE MPaBUJIAMU BEJICHUS JIEIOMPON3BOJICTBA U
aApXMBHOTO XPaHEHUS JOKYMEHTOB.
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